How to Check-In for a Workshop Using Your Computer

In order to receive credit for attending the workshop, you must use the OmniTrack check-in process. This is similar to a
digital sign-in sheet.

To check-in, login to OmniTrack and click on the Remote Check In option in the upper banner:

A Home =My Content & Workshops ~ @ Calendar R Administration | M Remote Check In ]

This will bring you to the remote check-in screen. Here you will see a listing of workshops you are registered to attend.
Click the Check In button for the workshop:

Remote Check In

You can check in to your workshop remotely just like you do when you enter your 4-digit pin in person. Yoursaust enter in code provided to you by the presenter or workshop
owner Workshop(s) to check in to will begin to show up 15 minutes before the workshop starts and will be there UM#15 minutes after it ends

Workshop# Title Description

185022 Testing Remote Check-In and Evaluation Process Testing Remote Check-In and Evaluation Process Checkin

You will receive a pop-up asking you to enter your check-in code. Enter the check-in code provided to you by the
workshop presenter and click Submit:

Remote Check In

Enter Remote Check In Code:

Close

You should receive a message that you successfully checked-in:

apps.escl.net says

You have checked in successfully.

If you do not have your computer with you, you can perform the same check-in process using your smart phone. The
following page will take you through those instructions.



How to Check-In for a Workshop Using Your Smart Phone

Open your internet browser and navigate to the ESC Region 15 website. Login to OmniTrack.

Once you are logged in, click on the three lines in the upper right corner to drop-down the menu options. Select the
Remote Check In option from the menu:
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Waorkshopé  Title Description

185871 TEST - TEST
Create Creats

Next, click on the blue Check In button for the workshop you are attending:

< Camera ul B 10:08 AM 35% @)
& apps.escl.net

EDUCATION SERVICE
CENTER

Remote Check In

You can check in to your workshop remotely just
like you do when you enter your 4-digit pin in
person. You must enter in code provided to you
by the presenter or workshop owner.
Workshop(s) to check in to will begin to show up
15 minutes before the workshop starts and will
be there until 15 minutes after it ends.

Workshop# Title Description
185971 TEST - TEST -
Create Create <

workshop  workshop
4-20-21 4-20-21




The workshop presenter will give you a check in code to enter here. Then click Submit:

< Camera ull & 10:08 AM 9 35%@ )

AA & apps.escl.net C

Remote Check In

Enter Remote Check In Code:

You should receive a message letting you know you checked in successfully:

< Camera ull & 3 10:08 AM 9 35%@ )

AA @ apps.escl.net @)

You have checked in successfully.

Close




